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GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT
Kamarajar salai, Opposite LIC Office, Puducherry -13. Ph.0413-2200088

' EE RS

NOTIFICATION
No.9818/DWCD/ICDS Cell /NNM/2019-20 Puducherry,dt 25.02.2020

The Department of Women and Child Development, UT of Puducherry i inviting
applications from eligible persons for filling up of Officials under various capacities for
State Project Management Unit (SPM U) under POSHAN Abhiyaan Scheme being

implemented to overcome malnourishment among the Women and Children.

The Details of Vacancies, Qualification, Experience, mode of recruitment is
available in the following websites:
https:/fiwed.py.gov.in
hitps.//iwww.py gov.in

The last date for receipt of application is 23.03.2020,

DIRECTOR

DEPARTMENT OF WOMEN
AND CHILD DEVELOPMENT
PUDUCHERRY



GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT

No.9818/DWCD/ICDS Cell/NNM/2019-20 Puducherry, dt 25.02.2020

The Department of Women and Child Development, UT of Puducherry intends to engage the
following posts on contractual basis for a period of 12 months for implementation of measures

and schemes being adopted to overcome malnourishment in its area of responsibility under
POSHAN ABHIYAAN Scheme.

SLNo, Position No. of Candidate Region
Consultant
Planning, Monitoring, Evaluation -1 No.,
0. | Moaial e 1No, 5 Puducherry
Capacity Building & BCC -1 No.,
Procurement -1 No
(ii) Project Associate 1 Puducherry
(iii) Accountant 1 Puducherry
[iv) Secretarial Assistant 2 Puducherry
) Office Messenger 2 Puducherry
F[vl] Block Coordinator + Puducherry
(vii) Project Assistant, Block Level 4 Puducherry
[viii) District Coordinator 1 Karaikal
(ix) Project Assistant, District Level 1 Karaikal
(x) Block Coordinator 1 Mahe
[xi) Project Assistant, Block Level i Mahe
Eii] Block Coordinator 1 Yanam
[xiii) | Project Assistant, Block Level 1 Yanam
TOTAL 25

Candidates are requested to submit the application to this Department on or hefore
23.02.2020,

L. Qualification for eligibility:

The eligibility criteria such as educational qualification, work experience etc., shall be as per
Terms of Reference for respective positions. The Roles and responsibilities of each position
are defined in the ANNEXURE-I.
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a) Consultant, Accountant:
Age should be below 55 years

b) Project Associate, Coordinator, Assistant (District, Block)
Between 18 and 30 years as on 23.03.2020 which is the last date for receipt of
applications.

¢) Office Messenger
Between 18 and 32 years as on 23.03.2020 which is the last date for receipt of
applications as per Terms of Reference in the ANNEXURE-L
111. Nativity / Residence Certificate:

Nativity / Residence Certificate: Those who are native of Union Territory of Puducherry
by continuous residence in the Union Territory for the last 5 years immediately preceding the
closure date of notification only are eligible to apply for the posts. The applicants should enclose
the self-attested copy of Nativity / Residence obtained within a period of one year preceding the
closure date of Notification, containing the continuous residence of five years, issued by an
Officer of the Department of Revenue and Disaster Management not below the rank of Deputy
Tahsildar.

V. Method of Selection:

a. Scrutinize the application based on the Minimum qualification.

b. These applied candidates will be conducted with the written test.

¢ The candidates selected based on the marks obtained in the written test will undergo the
verification process in which the basic certificates including the experience will be
verified and they will be appointed in the State Project Management Unit (SPMU) for a

period of 1 year from the date of appointment.

For Retired Government Employees

a. Scrutinize the application based on the qualification and experience as in Terms of
Reference (ToR) at ANNEXURE-1.

b. Merit list will be prepared from the received applications based on the educational
qualification of the candidates and experience and Interview will be conducted by the
Selection Committee.

¢. Candidates will be s_eierted as per the merit list and will undergo the verification process
in which the basic certificates including the experience will be verified and they will be
appointed in the State Project Management Unit (SPMU) for a period of 1 year from the
date of appointment.
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V. Tie Breaking:

After arriving the marks from the written test, if there is a Tie of marks among the

applicants in the above respective compartment/Post, their Date of Birth will be considered for

the candidates with tie of marks (i.e. Senior in Age will be considered as first).

V1. Agreement:

The selected candidates who are willing to be engaged, shall enter into an agreement

with Department of Women and Child Development, Puducherry based on which engagement

orders will be issued to them.

VII. Other Terms and Conditions:

(i)

(ii)

(iii)

(iv)
()

(vi)

(vii)

(viii)

(ix)

(x)

(xi)

The selected candidate shall enter into an agreement with the Department of
Women and Child Development as prescribed, after which only engagement order
will be issued.

The engagement will be purely temporary for the particular Financial year or until
the posts are filled on regular basis which every is earlier.

Selected candidates will be engaged for a period of one year purely on contractual
basis for the posts for which they have been selected.

Engagement will be on no work no wage basis.

Selected Candidates are not entitled to any allowances like DA, HRA, Transport
Allowance etc,, or Bonus.

Selected Candidates are not entitled to regularization of service against any post
based on their services in the respective post for which they have been selected.
They are not entitled to regular leave of any kind. They are however entitled to
public holidays and declared holidays. They are also entitled to one-day casual leave
for each completed month of service.

They are not entitled to any retirement or other terminal benefits of any kind and
the service rendered by them shall not be reckoned for the purpose of seniority or
for any other service benefits under the Government in future.

The Service may be terminated after issue of one-month notice if their services are
not up to expected standard or for any other specific reasons.

They may discontinue their services after giving one-month notice if they do not
want to continue,

If any doubt arises in the implementation of the Scheme, the same shall be referred

to Government for decision, which will be final.
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VIIL How to apply?

Candidates fulfilling the eligibility criteria as mentioned above shall download the
Application form from the website https:/ /wed.py.gov.in and https://www.py.gov.in
and submit the duly filled in application to the Department of Women and Child
Development, Puducherry 605 013 along with the self-attested copy of the following
certificates: -

1) Birth Certificate

2) Nativity / Residence Certificate
3) Educational Certificate

4) Experience Certificate

IX. Last date of receipt of application;

The application duly filled -in should reach the below mentioned address on or before
5:45 p.m. on 23.03.2020 by Registered Post with Acknowledgment Due superscribing
on the Cover as “Application for the engagement of Officials of SPMU under POSHAN
ABHIYAAN on contractual basis” Postal delay, if any, occurred in receipt of application
will not be entertained.

N
i The Director,

Department of Women and Child Development,
No.12, New Saram, (opp. to LIC office)
Puducherry - 605 013,

S .

The applicants working in Government Departments/Offices should forward their duly
filled in application through their respective Head of Department/Office within the due
date i.e. on or before 5:45 p.m. on 23.03.2020 to the above-mentioned address,

DIRECTOR
Department of Women and
Child Development, PUDUCHERRY
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ANNEXURE-I

Terms of References (ToR) for hiring Technical Consultants in SNRC-SPMU, NNM

S. Position Consolidated Essential Qualification and Desirable Scope of Work
No. Remuneration Experience
1 Consultant Rs. 60,000/- per PG degree/diploma in 5 years of experience in Design a project plan detailing various
(Planning, month. Management/ IT system implementation activities to be performed along for
Monitoring & o and analysis. the implementation of Information
Evaluation) Computer  Applications/Computer Experience in managing and  Communication  Technology
. Science or B. Tech/BE in large scale technology enabled Real Time Monitoring (ICT-
Annual increase @

3% of remuneration
may be granted,
subject to
performance of the
Consultant.

IT/Computer Engineering or PG in
Science with formal training on
IT/computer with at least 55%
marks.

e At least 3 years experience in

IT/ICT Systems
implementation and analysis.

e Project management
experience.

e Extensive  experience in
development and
implementation of web-based

applications and  mobile
applications and
demonstrated knowledge and
proficiency in M&E

methodologies

e Excellent oral and written
communication skills in
English and conversant in
local language.

e Good computer skills.

implementation in
Government.

Experience of working
with
Government/Government
organizations.
Experience in
implementation of mobile
technology for community
health or nutrition (m-
Health) programs.
Knowledge of statistical
software packages (e.g.
SPSS, STATA, etc.)
Knowledge of project
management techniques.

RTM) of ICDS with completion dates
for the same;

Prepare periodic progress reports
detailing tasks completed and issues/
escalations/ risks;

Assist the Nodal Officer in overseeing
the on-time completion of activities of
the Procurement, Operations,
Training, Publicity, Recruitment, etc.;
Coordination with the State
Department of Women and Child
Development/Social Welfare, SPMU
team, training institutes, State Skill
Development Mission, State IT
Mission and relevant Development
partners for effective implementation
of ICT-RTM;

Follow-up and facilitate necessary
assistance to ensure that the Mission
plan is implemented in project
districts in a timely manner;

Facilitate dissemination of relevant
guidelines, reporting formats, training
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14, Monitor and liaison with the State,
District and Block Helpdesk to ensure
technical support issues  are
addressed satisfactorily and promptly
and that issues are being properly
triaged.
15. Guide and support State, District and
Block level officials in the usage of
ICT-RTM in a timely manner, with
quality.
16. Any other activity, identified by the
Director in-charge of Mission, as
relevant to the Mission.
Consultant Rs. 60,000/- per PG degree in Nutrition/ Public [e 5 years of experience of 1. Provide technical |eadership and
(Health & month. Health/ Social Sciences/ Rural working in nutrition/ public facilitate designing of nutrition related
Nutrition) Development Community health/ social development activities and pilots to be implemented
Medicine with at least 55% programmes. ) . in thg Mission. . .
. ¢ Experience of working with | 2. Provide managerial leadership and
Annual increase ,@ marks Government/ Government facilitate development of annual
3% of remuneration At least 3 years experience in organizations/ inter- Mission’s work plans.
may be granted, planning, implementation and organizations. 3. Facilitate implementation of all nutrition
subject to monitoring of child and women |, 1n-depth knowledge of key related activities in the Mission,
performance of the nutrition programmes. nutrition issues and including multi-sectoral nutrition
Consultant. For applicants with PhD (in nutrition programmes. actions.
nutrition related S'j'bJeCtS): 3 ¢ Knowledge of project 4. Provide necessary assistance to ensure
years of doctoral time would management techniques. that plans are implemented in a timely
be counted as 3 years of manner to achieve the agreed
expernence. milestones of the Disbursement Linked
Expertise in MS Office including Indicato?
Word, Excel and PowerPoint. 5. Facilitate the dissemination of relevant
Good understanding of guidelines, reporting formats and
decentralized planning and documents relevant to the Mission,
supportive supervision. developed by MWCD, at the state,
Excellent oral and written district and sub-district levels.
communication skills in English 6. Ensure data for the results monitoring

and ability to converse in local
language.

framework of the project is updated

every six months and made available to
the MWCD.
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stakeholders.

16. Any other activity, identified by the
Director, as relevant to the Mission.
Consultant Rs. 60,000/- per Government employees o5 years of experience in | 1. Ensure proper financial control and
(Financial month. retired as Under Secretary finance management. management of Mission in
Management) . X e In-depth knowledge and implementation in the State.
(p_ay level-ii) or equivalent expertise in financial | 2.  Provide support to timely preparation of
Annual  increase @ with o least 5_ years management, internal annual budget estimate keeping in view
o .= | experience of financial controls/ systems of the approved allocations and past

3% of remuneration | anagement /  budget development & expenditure under the Mission.

may be granted, Government treasury implementation, 3. Facilitate allocation of budget to

subject to accountin government treasury districts and blocks and maintain

g. . . ) .

performance of the accounting, auditing & budget allocation register.

Consultant. reporting, taxation, general | 4. Keeping track and maintain database of
management and ability to funds released by MWCD and utilized in
resolve problems or the State. Process the revalidation of
situations that requires the unspent balances, if any.
exercising of good | 5. Prepare the Financial Management
judgement. Reports (FMR) under Eligible

Expenditure Program (EEP) of NNM and
arrange to send the duly approved one
to MWCD on time.

6. Collection of monthly financial reports
from districts and blocks and ensuring
reconciliation  with  Treasury and
Accountant General (A&E) on a
monthly quarterly basis.

7. Liaison with the State Finance
Department, Treasury and MWCD on
financial matters under the directions of
Director for budget allocation, re-
allocation and other approvals.

8. Keep track and maintain ledger book of
all expenditures incurred and ensure
reconciliation  with  the  Finance
Department/ Treasury.
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10.

11,

12,

13,

Liaison with the Accountant General
Office at the State level for annual
audit of the project financial statements
for expenditures at the State level. This
will involve preparation of annual
financial statements based on
reconciled expenditures, schedules of
pending AC Bills and UCs and facilitate
in completion of audit by the AG as per
standard Terms of Reference by July 31
of each year and submit it to MWCD by
September 30 of each year.

Coordinate with Accountant General
Office to address the audit objections /
internal control weaknesses, issues of
disallowances, if any, in consultation
with Director.

Provide financial and commercial
advices and assistance in various
procurement proposals for goods and
services.

Provide orientation training as required
to the District Mission teams on the
financial issues.

Any other finance related activities of
the Mission that may be assigned by
the Director, including payment of bills
etc. and ensuring adequate internal
controls to support the payments.

Consultant
(Capacity
Building &
BCC)

Rs. 60,000/- per
meonth.

Annual increase @
3% of remuneration
may be  granted,

* PG degree in Social Sciences/
Health Communication/ Mass
Communication/ Rural
Development includes
courses on
building

that
training/capacity
management in

e 5 years of experience of
working in nutrition/ public
health/ social development
programmes.

s Good knowledge and
understanding of public
health/ nutrition

Provide technical leadership and
facilitate development and deployment
of Behaviour Change Communication
and Capacity Building interventions in
the Mission.

Support development of work plans
and budget for all training plans under
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subject to
performance of the
Consultant.

nutrition/public health with at
least 55% marks

At least 3 years experience in
planning and implementing
behaviour change
communication and capacity
building interventions in public
health/ nutrition programmes.
Expertise in MS Office including
Word, Excel and PowerPaint.
Professional  experience in
planning, implementation and
monitoring of training
programs and state and district
levels.

Excellent oral and written
communication skills in English
and ability to converse in local
language.

programmes.

¢ Experience of working with
Government/ Government
organizations/ international
agencies

¢ Knowledge of project
management techniques

Mission in consultation and
collaboration with the Director in-
charge of Mission and other technical
consultants.

Coordination with the State Department
of Women and Child
Development/Social Welfare, SNRC-
SPMU team, training institutes, State
skill development mission, State IT
missions and relevant Development &
NGO partners for effective deployment
of training programs.

Facilitate dissemination of relevant
guidelines, reporting formats, training
manuals and other documents relevant
to the Mission, developed by the NNRC-
CPMU, at the state, district and sub-
district level.

Provide technical support to training
programs at state, district, block, sector
and Aanganwadi Center levels; ensure
adherence to training modules and
guidance provided by the MWCD
Identify high quality master trainers in
the states, organize training of master
trainers for various interventions,
including CAS  deployment, and
Incremental Learning and follow up on
quality of training program.

Follow-up and facilitate necessary
assistance to ensure that training plans
are implemented in a timely manner to
achieve agreed milestones of the
Disbursement Linked IndicatoX
Coordinate documentation relating to
assessment of training programs.
Ensure maintenance and management
of records and progress reports at
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17.

18.

19.

20.

21,

training manuals,
tools etc.

Carry out periodic supportive
supervision visits, prioritizing poor
performing districts to monitor the
progress of planned trainings.

Prepare training plan progress report
detailing the wusers who have
received/missed training.

Ensure timely conduction of refresher
trainings.

Facilitate verification of achievement of
milestones of Disbursement Linked
Indicators for the Independent
Verification Agency.

Any other activity, identified by the
Director, as relevant to the project.

related guidelines,

Consultant
(Procurement)

Rs. 60,000/- per
month.

Annual increase @
3% of remuneration
may be granted,
subject to
performance of the
Consultant.

PG degree in
Management/ MBA with
specialization in Operations /
Supply Chain Management

Supply Chain

e At least 3 years experience in
application maintenance / 4
years experience in supply chain
management and procurement
planning.

e Experience of working with front
line workers of Government
Department and training on IT /
Mobiles/ComputeI

s Problem solving skills.

e Good oral and written
communication skills in local
language.

s Computer literacy a must.

5 years

experience in
working on technology and
software application
support.

Proven ability to
successfully handle
multiple tasks specially IT
and Supply Chain
Management, within a
team with attention to
detail.

vk

Review quality of goods procured and
disseminated through the project and
recommend remedial actions where
quality of goods are compromised.
Responsible for overall management of
the help desk and ensuring that the
incidents are being registered and later
resolved by the team.

Lead the L2 Support team and provide
directions to the team membeg
Responsible for ensuring technical
support issues are addressed
satisfactorily and promptly and that
issues are being properly triaged
Support in resolving complex problems
Interface with Central help desk team
on bugs

Help the State help desks / Ministry
Users in troubleshooting issues with
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Or

Government employee retired
as Under Secretary (Pay Level-
11) or equivalent with at least
five years’ experience in
procurement.

oo

CAS software

Flag critical software errors

Train the District Help desk

Any other related activities of the
project that may be assigned by the
Director.

Accountant

Rs. 30,000/- per
month.

increase @
3% of remuneration
may be granted,
subject to
performance of the
Accountant.

Annual

Government employees
retired as Accountant with at
least five-year experience /
Accounts Officer/Audit
Officer with at least 3 yrs.
experience.

5 years experience in
accounting with exposure
in budgeting & auditing.
Knowledge of
administrative system and
procedures of the Central
Government, any
accounting software will
be an added advantage.
Strong computer skills,
especially in the use of MS
Word and Excel.

Provide support to preparation of
project budget estimates keeping in
view of the approved allocations and
past expenditure under the Mission,
revised estimates, if any, and ensure its
submission to the MWCD.

Keep track and maintain database of
funds released by MWCD and the
yearly utilization certificates to be
submitted by the State; process timely
re-validation of unspent balances, if
any.

Ensure timely submission of the
financial reports (FMRs) to MWCD.
Process bills for timely payment/re-
imbursement of all expenditures
incurred in the SNRC-SPMU including
monthly remuneration of the
Consultants and other Mission staff,
ensuring adequate internal controls to
support the payments.

Liaison with the IFD/Budget
Section/Plan Unit of MWCD for budget
allocation, re-allocations and other
approvals as may be necessary from
time to time.

Keep track and maintain ledger book of
all expenditures incurred in the SNRC-
SPMU and ensure reconciliation with
the Pay & Accounts Office on a
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quarterly basis.

7. Liaison with the AG Civil Audit for
annual audit of the Mission and
financial statements of the SNRC-
SPMU;

8. Any other financial related activities of
the project that may be assigned by
the Director.

Project Rs. 25,000/~ per Graduate in Computer Science or | « PG Degree in Computer | 1. User account management, including
Associate month. IT Science or IT with 3 years updating roles and permissions.
experience in application | 2. Master data management and
eAt least 2 years work | maintenance and support. updating.
A o @ experience i.n .the rglevant ﬂE"C_l e Proven ability to [ 3. System administration.

:]'mua increase @\ o Forn_'ual _trammg in  IT/mobile successfully handle [ 4. Provision of support to State level
3% of remuneration applications. multiple tasks within a officials in using CAS web application.
may be granted, | e« Experience in working with team environment and|5. Coordination with OEMs, telecom
subject to technology and software |  great attention to detail. companies, etc. on issue resolution.
performance. application support. e Problem solving skills must. | 6.  Training of District helpdesk.

e Previous experience in working 7.  Supervision District helpdesk.
with front line workers of 8. [Escalation of issues to Software
Government Department and Development Agency as needed.
training on 9.  Provision of general application support
IT/Mobiles/Compute i.e. solve issues escalated from Block
e Good  oral and written level in regard to mobile application,
communication skills in local web application or reporting.
language. 10. Management of web application i.e.
¢ Computer literacy must. extend user management support, set
and update new roles and permissions
and release new apps for auto-update.

11. Management of addition and removal
of users from system

12. Data analysis and knowledge
extraction.

13. Any other tasks that may be assigned

by the Director.
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8 Sec.retanal Rs. 15,000/~ per e Graduation in any discipline. 1. Data entry work using computer
Assistant/DEQ | month. . : ] .
e Typing speed of 40 wpm. and appropriate software; entering,
e Diploma/ Certificate Course (1 year) in Computers. updating, verifying, and/ or
Annual increase @ e Knowledge of MS Office Suite (Word, Excel, Power retrieving data into/ _from various
3% of remuneration point, etc.), Adobe Reader, Internet, E-Mail, etc. sources, _and_ ensuring - accuracy
may be granted, o Candidates should have minimum experience of 2 and confidentiality of information
subject to years in similar position recorded.
performance.
° Office Rs. 8,000/- per SSLC or equivalent Receipt, Dispatch, etc.,
Messenger/ month or as per Age limit from 18 to 32 ;
Peon) respective State’s g€ 0 0 o< years
extant Wage Act.
10 | District Rs. 30,000/- per Graduate or e 4 vyears experience in| 1. Supporting training of Block helpdesk in
Coordinator month. ) . ) ) application maintenance ICT-RTM.
Cert|ﬁcat|onf_ Diploma n and support. 2.  Supervise Block helpdesk.
Computer Science or IT e Formal training on IT/| 3. Support District level ICDS officials on
. . . computer usage of CAS system.
;;:;nualf Increase t'@ * ':t lﬁ:as:ioi yemﬁ:;:;:ilce 'g: e Experience working with | 4. Escalate issues as needed.
m;y o b;emug;r:t;c;n ssgpol't technology and software | 5 Logging and managing. iss_ues in the
subject tc: e Good oral and written application support ;Spspl:-llﬁ:atio-:;;a‘:ker application  (CAS
performance. communication skills in local | ¢ Proven ability to 6. Provide er';eral application support i.e
language. successfully handle | ™ c9 PP pport !-€.
Computer literacy must. multiple tasks within a _solve ISS(L;IJES escalgﬁed 'Fror;r_1 Bl_ocl( Ievel::
Willingness to travel a must. team environment In regard to mobile application, we
Mandatorily local candidates | ® Great attention to detail application or reporting.
hould b Y d and problem solving skills 7. Extend help for lost/stolen phones.
should be engaged. P S 8. Monitor worker activity reports.
9. Follow up on actions from activity
reports.
10. Any other tasks that may be assigned
by the Director.
11 District Project | Rs. 18,000/- per e 3 vyears experience of | 1. Support and supervise timely

Graduate Degree/Post Graduate

working in social program.

implementation of all Mission activities
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Assistant

menth.

Annual

increase @

3% of remuneration

may be
subject
performance.

granted,
to

Diploma in Management/ Social
Sciences/ Nutrition,

Minimum 2 work
experience

of capacity building, with
supervisory skills

Good oral and  written
communication skills in local

language and fair skills in

years

English

Good computer
skills/knowledge of
internet/email

Ability to work in a team and
willingness to travel
extensively.

Mandatorily local candidates

should be engaged.

Experience of working on
Government Programs in
the social sector -Health,
Nutrition, Education,
Water and Sanitation

in the district.

Facilitate and participate in all capacity
building initiatives undertaken within
the project at district and block levels.
Periodically assess capacity building
needs of district and block level ICDS
staff and functionaries and organize
and facilitate relevant trainings as per
the guidance of the DPO and
Commissioner/Director, ICDS.

Ensure  timely  completion  and
monitoring of planned community
mobilization activities within the district
to strengthen the demand for ICDS
services.

Make regular monitoring and
supportive supervision visits within the
district to provide on-site support to
CDPOs and the ICDS Supervisors to
ensure all project activities are
completed as per schedule.

During monitoring and supervision
visits review and ensure maintenance
of reporting formats for all Mission
activities.

Ensure effective coordination between
the existing ICDS programme activities
and project activities, wherever
required, in collaboration with the DPO.
Ensure collation of Utilization
Certificates from Aanganwadis for
activities under the Mission and their
correct aggregation at the CDPO and
DPO levels.

Prepare monthly progress/monitoring
reports in the prescribed formats for
project activities and submit the same
to the DPO and Commissioner/Director,
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10.

11.

ICDS.

Coordinate with the related line
departments at the district level for
facilitating convergent/ multi-sectoral
activities under the Mission.

Facilitate engagement with potential
civil society organizations, NGOs, etc.
for partnership and support for project
implementation.

Any other task assigned by DPO.

12

Block
Coordinator

Rs. 20,000/- per
month.

Annual increase
3% of
may be
subject

performance.

@

remuneration
granted,

to

Graduate.

e At least 2 years experience of
working with technology and
software application support

s Good oral and written
communication in local
language

e Mandatorily local
should be engaged.

candidates

Formal training on IT/
computer

Worked with front line
workers in any Social
Development Program of
Government
Proven ability to
successfully handle
multiple tasks within a
team environment
Attention to detail and

problem solving skills

Supporting training of AWWs and
Supervisors  in  Information and
Communication Technology enabled
Real Time Monitoring (ICT-RTM).
Monitoring usage of ICT-RTM by AWWs
by using CAS Reports and follow-up on
low usage.

Providing in-person and over-phone
troubleshooting support to users facing
hardware or software problems with
mobiles, tablets and basic issues with
CAS application.

Logging issues in the Issue Tracker
application, which is part of CAS.
Training reinforcement to AWWSs
identified as low performers using CAS
Reports.

Providing performance feedback to
AWWs,

Submitting  phones  to  Original
Equipment Manufacturer (OEM) for
hardware replacement and repair.
Escalation of issues to Block/District
Coordinator via the Issue Tracker
application. Criteria for escalation will
be defined in CAS Guidelines.
Supporting Block level ICDS officials on
usage of CAS system.
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GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT
APPLICATION FOR VARIOUS POST IN STATE PROJECT MANAGEMENT UNIT

ksksksk

Annexure -1
PUDUCHERRY REGION

Pass port size
photo

Name of the Post: 1. Consultant (Planning, Monitoring Evaluation)
2. Consultant (Health & Nutrition)

3. Consultant (Financial Management)

4. Consultant (Capacity Building & BCC)

5. Consultant (Procurement)

6. Accountant

7. Project Associate

v the post
Applying for

Loo0oou

1. Name and address (in block letters)

2. Date of birth (In Christian era)

3. Date of retirement as per Govt. Rules

4. Education Qualifications

5. Experience possessed

6. Professional Training

7. Please indicate the following particulars
of the present post held

a) Present post held with date

b) Whether regular / ad-hoc

c) Paylevel

d) Present basic
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GOVERNMENT OF PUDUCHERRY

DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT
APPLICATION FOR VARIOUS POST IN STATE PROJECT MANAGEMENT UNIT

8. Details of previous employments (to be indicated in chronological order) with following

details:
Name of Post held and
offl.ce / service / PY Scale / GP Nature of
organization Cadre to From To / Pay level duties
where which it y
employed belongs
(1) (2) (3) (4) (5) (6)

9. Additional information, if any, which he / she would like to mention in support of his / her

application.

(Signature of candidate)
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GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT
APPLICATION FOR VARIOUS POST IN STATE PROJECT MANAGEMENT UNIT
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Annexure -1

Pass port size
photo

Name of the Post:  Secretarial Assistant (Puducherry)
v’ the post Project Assistant, Block Level (Puducherry)
Applying for District Coordinator (Karaikal)
Project Assistant, District Level (Karaikal)
Block Coordinator (Puducherry)
Project Assistant, Block Level (Puducherry)
Block Coordinator (Mahe)
Project Assistant, Block Level (Mahe)

Block Coordinator (Yanam)

boooobboon

Project Assistant, Block Level (Yanam)

1. Name and address (in block letters)

2. Date of birth (In Christian era)

3. Education Qualifications

4. Experience possessed
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GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT
APPLICATION FOR VARIOUS POST IN STATE PROJECT MANAGEMENT UNIT

5. Professional Training

6. Details of previous employments (to be indicated in chronological order) with following

details:
Name of Post held and
ofﬁ.ce / service / PY Scale / GP Nature of
organization Cadre to From To / Pay level duties
where which it y
employed belongs
(1) (2) (3) (4) (5) (6)

7. Additional information, if any, which he / she would like to mention in support of his / her

application.

(Signature of candidate)

Tel: e

Page 4 of 5



GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT
APPLICATION FOR VARIOUS POST IN STATE PROJECT MANAGEMENT UNIT

Annexure - III

1. Name of the Post: Office Messenger

Pass port size
photo

2. Name and address (in block letters)
3. Date of birth (In Christian era)
4. Education Qualifications

5. Experience possessed

6. Details of previous employments (to be indicated in chronological order) with following
details:

Name of Post held and

Ofﬁ.ce / service / PY Scale / GP Nature of
organization Cadre to From To / Pay level duties
where which it y
employed belongs
(1) (2) 3) (4) (5) (6)

7. Additional information, if any, which he / she would like to mention in support of his /
her application.

(Signature of candidate)

Tel: e
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